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HOJIOKEHHUE

Ob OBPABOTKE IIEPCOHAJIBHBIX IAHHBIX PABOTHHUKOB
MYHHUIINITAJIBHOTI'O KASEHHOI'O JOIIKOJIBHOT'O
OBPA3OBATEJIBHOI'O YUPEXKIEHUA «IETCKHM CAJINe6
«BEPE3KA» I. YCTb-A/KEI'YTbBI»

1. O0mme moI0:KeHUA

Lenpto panHoro IlonmokeHus SBISETCA 3alldTa NEPCOHAJBHBIX JTAHHBIX
paOOTHUKOB MYHHUIIUITAJILHOTO Ka3€HHOTO  JIOMIKOJIBHOTO 00pa30BaTeILHOTO
yupexaenus «Jlerckuii cag Ne 6 «bepe3ka» 0T HECAHKIIMOHMPOBAHHOTO JOCTYTMa,
HEMPABOMEPHOTO UX UCIOJIb30BAHUSI WIIH YTPATHI.
1.2. Hacrosimee Ilonoxenue pa3paboTraHo Ha ocHoBaHuUM cTtared KoHctutynun
P®, Tpynosoro Konekca PO, Kogekca 00 aiMUHUCTPAaTUBHBIX MPABOHAPYIICHUSX
P®, Ipaxpanckoro Komexkca P®, VYromoBnoro Komexkca P®D, a Takxe
®enepanpHoro 3akoHa «OO0 wuHbOpManuu, HWHPOPMATHU3ALUU U  3AIIUTE
uHMOpMALIIID)
1.3. IlepcoHanpHble JaHHBIE OTHOCATCS K KATETOpUH KOH(PUIACHIIHMAIBHOM
uHpopmanuu. Pexxum KOHGUIECHIIMATBHOCTH MEPCOHANIBHBIX JaHHBIX CHUMAETCS B
cilydasix 00e3JTMYMBAHUS WU 110 UCTEUEHUHU 75 JIET CPOKa XpaHEHUs, €CJIM UHOE HE
ONPEAEIIEHO 3aKOHOM.
1.4. Hacrosimee IlonoxeHue yTBEpkKIOAeTCs W BBOAMUTCSA B JACHCTBHE MPUKA3ZOM
3aBEAYIONIErO U SIBISICTCS O0S3aTeNIbHBIM JIJIsl UCIIOJIHEHUSI BCEMU paOOTHUKAMU,
MMEIOUIMMH JTOCTYI K MEPCOHAIbHBIM JAHHBIM COTPYIHHUKOB.
2. [TonsiTHe U COCTAB NMEPCOHAIBHBIX TAHHBIX
2.1. TIlepconanpHble naHHBIE paboTHMKAa — uHGMOpManus, HeoOXoguMast
paboToaTeNto B CBA3U C TPYIOBBIMU OTHOIICHUSIMU M KaCarOIIHECs KOHKPETHOTO
paborHuka. [Ton mHpopmanueit o paboTHUKAX MOHUMAIOTCS CBEIEHUS O (haKTax,
COOBITHSIX U OOCTOATENbCTBAX  JKM3HU  PAOOTHUKA,  TO3BOJISIONIUE
UACHTU(PUIUPOBATH €r0 JUYHOCTb.
2.2. B cocTaB nepcoHalbHbIX JaHHBIX PA0OTHUKA BXOJIAT:
- aHKETHBIC U OMorpapuiecKue JaHHBIC,
- oOpa3oBaHue;
- CBEJICHUS O TPYIOBOM U OOIIIEM CTaxe;
- CBEJICHUS O COCTaBE CEMbHU;
- MaCNOPTHHIE JaHHBIE;



- CBEJICHUS O BOMHCKOM YYETE;
- CBeZIeHUsI 0 3apab0THOM TIaTe COTPYAHHKA,

- CBEJICHUS O COLIMAJIbHBIX JIbIOTaX;

- CIIELIMAJIBHOCTb,

- 3aHUMaeMas JJOJIKHOCTh;

- HAJIMYUE CYIUMOCTEH;

- aJpec MeCTa KUTEIbCTBA,;

- IOMaIHuii TenaedoH;

- MECTO pabOThI WU YUeObl YWIEHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOLIEHHUI B CEMbBE;

- cofiepKaHue TPYIOBOTO JIOTOBOPA;

- MOJUIMHHUKY ¥ KOTIMH MIPUKA30B M0 JINYHOMY COCTaBY;

- TWYHBIC JIea U TPYAOBbIE KHIKKH paOOTHHUKOB;

- OCHOBaHUS K MPHUKa3aM MO JUYHOMY COCTaBY;

- Jlena, coAep)KauMe MaTepuanbl MO0  IOBBIIIEHUIO KBaIU(PUKALUH U
MEePETNOArOTOBKE pAOOTHUKOB, MX aTTECTAIIUN;

- KOIMM OTYETOB, HAIIPABJIsIEMbIE B OPTaHbl CTATUCTHUKHU.

2.3. JlanHBIE JOKYMEHTHI SBJISIOTCA KOH(MUICHIIMATBHBIMH, XOTS, YUUTHIBAS WX
MacCOBOCTh M €IMHOE MECTO O00pabOTKU U XpaHEHUs - COOTBETCTBYIOLIUU Tpud
OTpaHUYCHUS HA HUX HE CTABUTCS.

3. O0padoTKa MepCcoOHANbHBIX JAHHBIX

3.1. [lon oOpaboTKOI EPCOHANBHBIX JAHHBIX PAOOTHUKA MOHUMAETCS MOJIyYeHHE,
XpaHeHHe, KOMOWHHMpOBaHUWE, Mepeada Wik Jio0oe Apyroe MCHOJIb30BaHUE
MIEPCOHANIBHBIX TAHHBIX PaOOTHUKA.

3.2. B nensix obecrnieueHus npaB U CBOOOJ] YeIOBEKa U rpaxkJaaHuHa paboTogaresnb
U €0 MPeACTaBUTEIHN PpU 00pabOTKe MePCOHATBHBIX TaHHBIX paOOTHUKA 00S3aHBI
coOroNaTh Cleayronre ooIme TpedoBaHus:

3.2.1. OOpaboTka NEepPCOHAIBHBIX JAHHBIX PAaOOTHHKA MOXXET OCYLIECTBISATHCA
UCKIIIOYUTENIPHO B IENAX oOOecredeHus: COONIONEeHUs 3aKOHOB W WHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, COIEWUCTBHS PAOOTHUKAM B TPYAOYyCTPOMCTBE,
oOy4eHUU U MPOABMIKEHUM IO CcIyk0e, oOecriedeHus JHMYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJIMYECTBA M KadyecTBa BBIMIOTHSAEMON paboOThl U
oOecreyeHus: COXpaHHOCTH UMYLIECTBA.

3.2.2. Ilpu onpenenennu oObeMa U cofep:kaHusi 00padaTbiBAEMbIX MEPCOHATBHBIX
JaHHBIX pal0oTHHKA paboTodarenh IOHKEH PYyKOBOACTBOBaThcs KoHcTuTyimei
Poccuiickoit ®enepanun, TpynoBeim Komekcom u  uHbIMEH  deaepaibHBIMU
3aKOHAMH.

3.2.3. TlonydeHue NEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS KaK IyTEeM
MpPEACTABICHUSI UX CaMUM pPAa0OTHUKOM, TaK W IMyTEM IMOJIYyUYEHHS UX M3 HHBIX
HMCTOYHHKOB.

3.2.4. IlepconanbHble JaHHbIE CIEQyeT TMoOjdy4yaTb Yy Hero camoro. FEciu
NEPCOHAJIbHBIE JAHHbIE PA0OTHHKA BO3MOXKHO IMOJYYUTh TOJBKO Yy TpPEThEH
CTOPOHBI, TO PAOOTHHK JOJDKEH OBITh yBEAOMJICH OO0 ATOM 3apaHee M OT HEro
JOJKHO OBITH MOJIYYEHO MUCbMEHHOE cortacue. PaboTogarens 10JKeH cOOOMIUTh
pabOTHUKY O WEJAX, NPEANOoIaraéMbIX MCTOYHHKAX W CHOCO0aX TMOMydeHUS



MEePCOHATBHBIX JIAHHBIX, & TaK € O XapakTepe MNOJICKAIIUX MOJIYYEHUIO
MEPCOHANIBHBIX JaHHBIX W TOCJEICTBHUSIX OTKa3a paOOTHWKA JaTh MHUCHMEHHOE
corjiacue Ha uX MoJTy4YeHue.

3.2.5. Paborogarens He MMEET IpaBa MOJIy4yaTb U 0OpadaThIBaTh MEPCOHAJIbHBIC
JaHHBIE PAaOOTHHKA O €ro TMOJMTUYECKUX, PEIUTHO3HBIX U HHBIX YOCKICHUAX U
YacTHOW *U3HU. B cirydasix, HEmoCpeCTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHOILIGHUM JaHHbIE O YacTHOM Ku3HM paboTHuka (uHopMmanus o
KUZHEJEATEILHOCTH B cepe CeMEHWHBIX OBITOBBIX, JIMYHBIX OTHOIICHUI) MOTYT
OBITh TIOJIy4eHBI M 00paboTaHbl paboTomaresieM TOJbKO C €ro MUChbMEHHOIO
CoMIacus.

3.2.6. Paborogarens He MMEET MPaBO MOJydaTh U 00padaThIBaTh MEPCOHATILHBIC
JaHHbIE PaOOTHHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WIH €ro
mpo(COrO3HON JESITENBHOCTH, 32 HWCKIIOYEHUEM CIydaeB, MPETyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.3. K 00pabotke, nepefaye U XpaHCHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U
BOCITUTAHHUKOB MOTYT UMETh JOCTYI paOOTHHUKHU:

- Oyxrajirepuu;

- AJIMUHUCTpALIUS;

- cTapuiasi MEAUIIMHCKAs CeCTpa;

- IEJIOTIPOU3BOAUTEIb;

- BocmHTarenu (MMEIOT JOCTyll K 00paboTke, mepegadye ©  XPaHEHUIO
NEPCOHAIBHBIX JAHHBIX BOCIIUTAHHUKOB).

3.4. Ucnonw3oBaHue MEPCOHATIBHBIX JAHHBIX BO3MOXXHO TOJILKO B COOTBETCTBUU C
LEJISIMH, ONPEACIUBIIUMHU UX MOIyYEHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh UCITOJIL30BaHbI B LIEJIAX TPUUUHEHUS
MMYIIECTBEHHOTO M MOPAJIbHOIO BpeAa TpakJaHam, 3aTPYIHECHUS pean3aluu
npaB u cBoOon rpaxnan Poccuiickoit ®eneparuu. OrpaHudeHue MpaB TpaxaaH
Poccuiickoii ®enepanuu Ha OCHOBE UCIOJb30BaHMS HUHPoOpManuu 00 uX
COLIMAJIbHOM  TMPOMUCXOXJECHUHU, O PpPACOBOM, HAIMOHAJIbHOM,  SI3BIKOBOW,
PENIMTMO3HONM M TMAPTUHHOM MPUHAJICKHOCTH 3allpellleH0 M KapaeTcs B
COOTBETCTBUH C 3aKOHOJIaTEIHCTBOM.

3.5. Tlepenaua mepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTJIACHS
pabOTHUKA WJTK B CIy4asixX, MPSMO MPEyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

3.5.1. Ilpu nmepenadye mepcoHaIbHBIX AaHHBIX paOOTHHMKA pabOTOMATENb JIOJKEH
coOIONIaTh CIEAYIONINe TPeOOBAHUS:

- He cooO0Iark TMepcoHaJIbHbIE JaHHbIE pAOOTHHKA TPETheW CTOpoHE O€3
MMCBMEHHOTO COIIacusi pabOTHHMKA, 3a UCKIIOYCHHUEM CIydaeB, KOrma JTO
HEOOXOIMMO B LIETISAX MPEIyNpPEKIEHUST YyTPO3bl dKU3HU U 310POBbIO0 pabOTHHKA, a
TaKXe B CIy4dasiX, YCTAHOBJICHHBIX (heJiepaTbHbIM 3aKOHOM;

- HE co00IIaTh MepCOHANTbHBIC TaHHBIE PA0OTHUKA B KOMMEPYECKHUX IIeNIsIX 0e3 ero
MUCbMEHHOTO COTJIACHS;

- IPeAYNPEUTD JUII, TOTYyYarOlUX EPCOHATbHBIE TaHHBIE pA0OTHUKA, O TOM, YTO
OTH JIaHHbIE MOTYT OBITh HUCIOJB30BAaHBl JIUIIb B IEISAX, JJII KOTOPHIX OHHU
COOOIIIEHbI, U TPebOBaTh OT 3THUX JIUI[ MOATBEPKIECHUS TOTO, YTO 3TO MPABUIIO
cobmroneno. Jluma, mosydaromniye MepCOHANBHBIE aHHBIE PA0OTHUKA, OOS3aHBI



coOI0aTh PEXXUM CEKPETHOCTH (KOH(GUICHIIMATBHOCTH). JlaHHOE MOJoXKEHNE HE
pacrpocTpaHseTcss Ha OOMEH MEPCOHAIbHBIMU JAHHBIMUA Pa0OTHUKOB B MOPSJIKE,
YCTaHOBIIEHHOM (eiepalibHbIMU 3aKOHAMU;

- paspemiatb JOCTYIl K NEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIIELIHMAIBHO
YIIOJIHOMOYEHHBIM JIUIIAM, ONPEAEICHHBIM MPUKA30M IO OpraHU3aluu, MPU 3TOM
yKa3aHHbIE JIMIA JIOJDKHBI MMETh MpaBO TMOJydyaTh TOJBKO T€ IMEPCOHATbHBIC
JaHHbIE PA0OTHUKA, KOTOpPbIE HEOOXOAWMBI [l BBIMOJHEHUS! KOHKPETHBIX
bynximi;

- He 3ampaliMBaTb HMH(POPMALMIO O COCTOSIHUM 3/I0pOBbsl pabOTHHUKA, 3a
HCKIIFOYEHUEM TEX CBEJIEHUN, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHUST PAOOTHUKOM TPYIOBOM (QYHKIUY;

- MepefaBaTh MEPCOHANIbHBIE JTaHHbIE paOOTHHUKA MPEACTaBUTENSIM PaOOTHUKOB B
nopsigke, ycraHoBieHHOM TpynoBeiM  Koaekcom, U orpaHu4yuBarh 3Ty
UH(POPMALIMIO TOJBKO TEMHU IEPCOHANIBHBIMU JaHHBIMU DPAOOTHHUKA, KOTOpHIE
HEOOXOUMBI JJIsI BBITIOJTHEHHS YKA3aHHBIMU TIPEICTABUTENAMH UX (PYHKIUH.

3.5.2. Tlepenaya nmepcoHAIbHBIX JIAHHBIX OT JEP)KaTeNsl WU €r0 MpeCTaBUTENCH
BHELIHEMY MOTPEOUTETIO0 MOXKET JOIYCKAThCA B MUHUMAIbHBIX 00bEMAaX U TOIBKO
B IIEJISIX BBITIOJTHEHUS 3a7a4, COOTBETCTBYIOIIMX OOBEKTUBHOW MpUYHHE cOopa
ATUX JTAHHBIX.

3.5.3. Ilpu nmepenavye mepcoHAIbHBIX JAaHHBIX PaOOTHUKA MOTPEOUTENSIM (B TOM
Yucjae MU B KOMMEPYECKHX IEJsIX) 3a MIpelelibl OpraHu3aluu padoToiarelib He
JOJDKeH coo0IiaTh ATH JaHHBIE TPEThed CTOpoHE Oe3 MUCbMEHHOIO COTNIACHs
pabOTHUKA, 3a HWCKJIIOYEHUEM CJIy4aeB, KOIJla 3TO HEOOXOAMMO B IEIAX
MPENYyNPEeKICHUS YIPO3bl JKM3HU U 3I0pPOBbI0 PAa0OTHHMKA WJIM B CIydasx,
YCTaHOBJIEHHBIX (peiepaIbHbIM 3aKOHOM.

3.6. Bce wmepbl KOHOUIACHIIMATBLHOCTH TIpH cOope, 00pabOTKe W XpaHCHHUH
MEPCOHANIBHBIX JAHHBIX PaOOTHHKA PACHPOCTPAHSIOTCS Kak Ha OyMa’KHBIE, TaK U
Ha AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN UH(POPMALIUH.

3.7. He pnomyckaercsi OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C IMepeaadei
nepcoHanbHON nHMOpMaIuu 1o Teiaedony uin dakcy.

3.8. XpaHeHHe NEpPCOHAIBHBIX JAHHBIX JOJDKHO IIPOMCXOAWTH B IIOPSIKE,
HCKJIFOYAIOUIEM UX YyTPATy WM UX HENPABOMEPHOE UCIOJIb30BaHUE.

3.9. Ilpu npuHATAM PpEIICHUM, 3aTparuBalOlIUX HWHTEpechl pabOTHHKA,
paboTojareslb HE HMMEET IpaBa OCHOBBIBATbCS Ha NEPCOHAJIBHBIX JAHHBIX
pabOTHUKA, TIONYUYEHHBIX HCKIIIOUUTEIBHO B PE3Yy/IbTaTe WX aBTOMATHU3WPOBAHHON
00pabOTKU WJIM DJIEKTPOHHOrO mojydeHus. PaboTonarens y4uThIBAET JIMYHbBIC
KayecTBa pabOTHHKA, €T0 I0OPOCOBECTHBIN U 3PPEKTUBHBINA TPY]I.

4. locTyn K nMepcoHAJbHBIM TaHHBIM

4.1. BHyTpeHHM 10CTyN (JOCTYI BHYTPH OpraHU3aLUN).

4.1.1. ITpaBo mOCTYyMa K NEPCOHANBHBIM JAaHHBIM COTPYJHUKA UMEIOT:

- 3apegytomuii JIOY;

- IaBHBIM Oyxrantep, Oyxranrep;

- cTapuiasi MeJIcCecTpa;

- caM pabOTHUK, HOCUTENb JaHHBIX;



- JIpyTH€ COTPYAHUKH OpraHW3allMy TMPHU BHINOTHEHUU UMM CBOUX CIIYKEOHBIX
00s13aHHOCTEH.

4.1.2. IlepedeHpb aull, UMEIOMIMX JOCTYI K MEPCOHATBHBIM JIaHHBIM PaOOTHUKOB,
OIpeeIIsIeTCs] MPUKa30M 3aBEAYIOIIETO.

4.2. BHemHuM 10CTYII.

4.2.1. K uncny MaccoBbIX OTpeOUTeNeH NepPCOHATBHBIX JaHHBIX BHE OpraHU3alNH
MOXXHO OTHECTH TOCYAapCTBEHHbIE W HETOCYAapCTBEHHbIE (DYHKIIMOHAIbHBIC
CTPYKTYpBHI:

- HAJIOTOBBIE MHCIIEKITUY;

- IPABOOXPAHUTENbHBIC OPraHbl;

- OpraHbl CTaTUCTUKHU;

- CTPaxXOBbIE areHTCTBA;

- BOEHKOMATBhI;

- OpraHbl COIIMAIBHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (QOH/IBI;

- OAPA3AeICHUsI MyHULIMTIATbHBIX OPTAHOB YIPABIICHHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(OPMAlMU TOJBKO B
cthepe cBOCH KOMITCTCHITUH.

4.2.3. Opranuzanuu, B KOTOpble PaOOTHUK MOXKET OCYIIECTBIISTh MEPEUNCICHHUS
JICHEXKHBIX CPEJCTB (CTpaxoBble KOMIIAHUM, HETOCYNapCTBEHHBIE MEHCHOHHBIC
dboHaBI, OIArOTBOPUTEIHHBIC OPraHW3alMU, KPEIUTHBIC YUPEKICHHS), MOTYT
HNOJyYUTh JOCTYIN K MEPCOHAIbHBIM JAHHBIM pPaOOTHHKA TOJBKO B CIydae €ro
MHCbMEHHOTO pa3pelieHus.

4.2.4. llpyrue opraHuzanuu.

CBeneHusi o paOOTalOIMIEM COTPYIHUKE WJIM YK€ YBOJICHHOM MOTYT OBITh
MPEAOCTABIEHbI JPYroi OpraHu3alliu TOJIBKO ¢ MUCBMEHHOTO 3alpoca Ha OIaHke
YUPEKIEHUS, C TMPUIOKEHUEM KONUU HOTAPUAIIBHO 3aBEPEHHOrO 3asiBJICHUS
paboTHHKA.

[lepconanbHble TaHHBIE COTPYAHUKA MOTYT OBITH MIPEIOCTABIECHBI POJACTBEHHUKAM
WIH YJI€HaM €r0 CEMbH TOJBKO C MMCbMEHHOTO PAa3pelleHnsl CaMOro COTPYIHUKA.

B cnywyae pa3Boma ObiBlIas cympyra (Cynpyr) HUMEKOT IpaBO OOpaTUThCA B
OpraHu3allUIo0 C MUChbMEHHBIM 3aIPOCOM O pazMepe 3apabOoTHOM ATkl COTPYIHUKA
6e3 ero coracus. (YK PO).

5. 3ammTa nepcoHaIbHbIX JAHHBIX

5.1. Ilox yrpo30il Uau OMaCHOCTHIO yTPAThl MEPCOHATIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WU KOMIUIEKCHOE, peajbHOE WJIM MOTEHIUAIbHOE, AKTUBHOE WIH
MMAaCCUBHOE TMPOSIBIICHUE 3JIOYMBIIUIEHHBIX BO3MOXKHOCTEHl BHEUIHUX WM
BHYTPEHHUX HCTOYHUKOB Yrpo3bl CO3[laBaTh HEONArompusiTHbIE COOBITHSA,
OKa3bIBaTh JIECTAOMIN3UPYIOIEE BO3ICUCTBIE HA 3aIIUIIIAEMYI0 HH(POPMAILIHIO.
5.2. Puck yrpo3sl m00bIM HH(POPMAIMOHHBIM PECYpCaM CO3MAI0T CTUXHUITHBIC
OelCTBUS, DKCTPEMaJIbHbIE CHUTYyalluu, TEPPOPUCTUUYECKUE [EUCTBUS, aBapuUU
TEXHUYECKUX CPEACTB W JUHUU CBS3U, Apyrue oOBEKTHUBHBIE OOCTOSITENLCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHUU YTPO3BI
JTULA.



5.3. 3ammTa NOEPCOHAIBHBIX  JAHHBIX  MPEACTABIsET  COOOM  KECTKO
pEIJIaMEHTHUPOBAHHBIM W JUHAMHYECKM  TEXHOJIOTMYECKHIl  mpolecc,
NpeynpeKIAl0Ui HApyIIEHUE JOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTU U
KOH(UJICHIIMATBHOCTA TEPCOHAJIbHBIX JaHHBIX M, B KOHEYHOM CYETE,
o0ecCreynBaromnii  I0CTaTOYHO HAJEKHYI0 0€30macHOCTh HWHGOpMalUu B
npolecce yrpaBieHUeCKON U IPOU3BOJCTBEHHOM €SI TeIbHOCTA KOMITAHUH.

5.4. 3amuTta NEPCOHANBHBIX JAHHBIX pPAOOTHUKA OT HENPAaBOMEPHOIO HX
MCITOJIb30BAHUS UM YTPATHI JIOJKHA OBITh 0OecrieueHa paboToaTesieM 3a CUET eTo
CPEJICTB B MOPSIAKE, YCTAHOBICHHOM (heJIepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3amuTa.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOIO JOCTYIIA K MEPCOHAIBHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUJIO, TMEPCOHaN, pabOoTaroIUi C JOKYMEHTaMHU U
0azamMu maHHBIX. PermaMeHTamusi OCTyma MepcoHalla K KOH(PUACHIIMAIbHBIM
CBEICHUSM, JOKyMEHTaM U 0a3aM [aHHBIX BXOJUT B YHUCJIO OCHOBHBIX
HaIlpaBJICHUM OpraHU3alMOHHON 3aluThl WHGOPMAIMKM U TpeAHa3HAYeHA IS
pasrpaHUyYeHUs] TOJTHOMOYMUNA MEXKIY PYKOBOAMTENSIMU U  CHEIHAIMCTaAMU
OpraHu3alluu.

5.5.2. Jlna obecnieueHny BHYTPEHHEH 3aTUTHI TEPCOHAIBHBIX IAHHBIX PAOOTHUKOB
HE00X0AMMO COOIIOATh Pl MEp:

- OrpaHUYEHHE U peraMeHTalusi cocTaBa pabOTHUKOB, (YHKIIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIINATLHBIX 3HAHUM;

- crTporoe wusbuparenbHO€ U OOOCHOBaHHOE paclpeleieHre IOKYMEHTOB U
MH(pOpMALIKU MEX]Ty paOOTHUKaMU;

- palMoOHAJIbHOE pa3MelieHue paboyux MeCcT pabOTHUKOB, TPHU KOTOPOM
UCKJTIOYAJIOCh ObI OECKOHTPOIBHOE MCIOIb30BaHUE 3AIUIIAEMON HH(POpMAIIUK;

- 3HaHWE PaOOTHUKOM TPeOOBAaHUM HOPMATUBHO — METOAUYECKUX JOKYMEHTOB MO
3amuTe HHOOPMAIIMK U COXPAHEHUU TalHBI;

- Hald4yue HEOOXOAUMBIX yCJIOBUH B  TMOMEIICHUM i paboThl ¢
KOH(pUACHITNATHHBIMUA JJOKYMEHTaMH U 0a3aMU TaHHBIX;

- OIpe/IeNIeHHEe U perylaMeHTalds COCTaBa pabOTHUKOB, UMEIOIIUX MPABO JA0CTYyIa
(Bx0a) B MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA,

- OpraHu3aIys NopsAJiKa YHUITOKESHHSI HH(POPMAIINK;

- CBOEBPEMEHHOE BBISBIICHUE HAPYIICHUS TPECOOBAHUHN pa3peIIUTEIbHON CUCTEMBI
J0CTyIa paOOTHUKAMHU MOIPaA3AEIICHHUS;

- BOCHMTarelbHas W pa3bsiCHUTENbHAsT pabora ¢ pabOTHUKAMU  TO
MPEAYNPEKICHUIO YTPaAThl IEHHBIX CBEACHUMN NpH padboTe ¢ KOHPUICHIINATbHBIMU
JTIOKYMEHTaMH;

- HE JIONMyCKaeTcs BbIJa4a JHMYHBIX Jed paOOTHUKOB Ha pabouune Mecrta
agMuHUCTpalu. PaboTa ¢ TUYHBIMU JIeJJaMU MOXET BECTUCh TOJBKO B KaOMHETE
3aBENYIOLLETO,

5.5.3. 3anuTa nepcoHagbHbBIX JaHHBIX COTPYIHHUKA HA JIEKTPOHHBIX HOCUTEIISX.
Bce mamnku, comepikaiiue NepcOHalbHBIE JJaHHBIE COTPYAHUKA, JOJKHBI OBITH
3alMIIEHBI TTAPOJIEM, KOTOPBIM COOOIIAETCS PYKOBOIUTENIO CIYXKOBI YIIPABICHUS
MEPCOHAJIOM U PYKOBOJUTEIIO CIYKObI MH()OPMALIMOHHBIX TEXHOJIOTUI

5.6. «BHelHss 3a1uTay.



5.6.1. Inga  3amuThl  KOHQUACHIMAIbHOW  MHOOpPMALMK  CO3JAIOTCA
LIeJICHANIPABIICHHbIE ~ HEONArompusiTHbIE  YCIOBUS W TPYAHOIPEOAOTUMBIE
OPENsATCTBUS Uil JIMLA, NBITAIOMIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIN
IOCTYI 151 OBJIAJICHUE uH(opManuei. enbro 51 pe3yJIbTaTOM
HECAHKIIMOHUPOBAHHOTO JOCTyMa K WH()OPMAIIMOHHBIM pecypcamM MOXET ObITh HE
TOJIbKO OBJAJICHUE IIEHHBIMU CBEACHUSMH W HMX UCIOJb30BaHHE, HO U HX
BHUJIOU3MEHEHHUE, YHUUYTOKEHHE, BHECEHHE BHUpyca, MOJAMEHa, (albcu(puKaius
COJIepKaHUs PEKBU3UTOB JOKYMEHTA U .

5.6.2. Tlog mTOCTOPOHHHM JIMIIOM TIOHUMAaeTcs Jr000e JIMIo, HE HMEIoIIee
HEMOCPEJCTBEHHOT0 OTHOWIEHUSI K JEATEIIbHOCTH YUPEKJICHHS, IOCETUTENH,
pabOTHUKH PYTUX OPraHU3alMOHHBIX CTPYKTYp. [locTOopoHHME nHIla HE TOJKHBI
3HaTh pacrnpeaesieHue (QpyHKiui, pabodyre Mpoecchl, TEXHOJOTHIO COCTABJICHUS,
oopMIICHUS, BEACHHS I XpaHEHUS JOKYMEHTOB, JIeTl M pa00YnX MaTepuasoB.
5.6.3. Jlns obecriedeHus] BHEIIHEN 3aIUThI IEPCOHAIBHBIX JTAHHBIX COTPYIHUKOB
HEOOXOJIMMO COOIIOAATh PSIT MEp:

- OPAJIOK MPUEMa, YUETa U KOHTPOJIA JIEATEIIbHOCTH MTOCETUTEIIEH;

- IPOITYCKHOM PEKUM OpTraHU3alNH;

- YUYET U NOPSIAOK BbIAAYU YIOCTOBEPEHUN;

- TEXHUYECKUE CPEICTBA OXPaHbl, CATHAIU3ALINH;

- IOPAJIOK OXPaHbl TEPPUTOPHUH, 3/1aHUH, TOMEILICHUI, TPAHCIIOPTHBIX CPEJICTB;

- TpeboBaHMS K 3amuTe HHOOPMAIINH PU WHTEPBHIOUPOBAHUHU U COOECETOBAHUSX.
5.7. Bce nuna, cBA3aHHBIE C MTOJy4Ye€HUEM, 00paOOTKOM M 3alIUTON MEPCOHAIBHBIX
JAHHBIX, 00sI3aHbl MOAMKCATh O00S3aTENHLCTBO O HEPA3IVIANICHUU IMEPCOHATBHBIX
JAHHBIX paOOTHUKOB.

5.8. 1o BO3MOXXHOCTH TIEpCOHATBHBIC TaHHBIC 00E3IMUUBAIOTCS.

5.9. KpomMe wmep 3amuThl NEPCOHAIBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATENILCTBOM, paboTofarenu, pabOTHUKM M WX MPEICTaBUTEIA MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3alTUTHI IEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

6. IlpaBa 1 00A13aHHOCTH Pa0OTHUKA

6.1. 3akperuieHue mpaB pabOTHUKA, PENIAMEHTUPYIOIIMX 3alllUTy  €ro
MEPCOHATBHBIX JAaHHBIX, OOECIEYUBAET COXPAHHOCTh TMOJHOM U TOYHOMU
uH(pOpPMAIIHH O HEM.

6.2. PaOOTHUKY M UX TIPEACTABUTEIIN JIOJDKHBI OBITH O3HAKOMIICHBI MOJ] PACTIUCKY C
JOKyMEHTaMH  OpraHu3alliy, yCTaHABIMBAIOIIUMHU  MOPSIAOK  00paboTKu
NEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, a Takke 00 WX MpaBax U OOA3aHHOCTIX B
ATON 00JaCTH.

6.3. B mensx 3amuThl MEPCOHANBHBIX JaHHBIX, XPAHAMIMXCS y paboTomarens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh WCKJIIOYEHUS WM WCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHAJIbHBIX TAHHBIX.

- Ha CBOOOJIHBIN OECIUIaTHBINA JOCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM, BKIIFOUAs
MIPaBO Ha MOJIyYeHHEe KOMUU JTI000M 3amucu, coaepkalieil IepcoHalbHbIE TaHHBIE,
- TIEpCOHAJbHBIE JAHHBIE OLIEHOYHOIO XapakTepa [ONOJIHUTH 3asBICHHUEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

- ONPEAENATh CBOUX MPEACTABUTEIICH JIJIsl 3allIUThl CBOMX MEPCOHATBLHBIX TAHHBIX;



- HA COXPAHEHHUE U 3aILUTY CBOECH JIMYHOU U CEMEUHOMN TaliHbI.

6.4. PaboTHuk 00s13aH:

- nepefaBaTh pabOTONATENIO WIM €r0 MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAJBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTaHOBJIECH
TpynoBsiM kozekcom PO.

- CBOEBPEMEHHO co00mIaTh paboTonareinio 00 M3MEHEHUH CBOUX MEePCOHATBHBIX
JTAHHBIX

6.5. PaboTHuku cTaBsAT paboTonarenis B W3BECTHOCTh 00 M3MEHEHHH (haMUIIUH,
MMEHH, OTYECTBA, JIaThl POXKIEHUSI, YTO TOJIy4aeT OTPAXKEHUE B TPYIOBON KHUKKE
Ha OCHOBAaHHMM MPEJCTABICHHBIX JOKYMEHTOB. [Ipr HEOOXOAMMOCTH U3MEHSIOTCS
naHHbIe 00 00pa3oBaHuM, Mpodeccuu, CreuaaIbHOCTH U TIp.

6.6. B 1iensx 3anuThl YaCTHOM JKU3HU, JIMYHOU U CEMEUHON TalHbI paOOTHUKH HE
JIOJKHBI OTKAa3bIBAaThCS OT CBOETO IpaBa Ha 0OpabOTKYy NMEPCOHATBHBIX JTaHHBIX
TOJILKO C MX COIJIacHsi, MOCKOJBKY ATO MOXKET IMOBJIEYb NPUUYMHEHUE MOPAILHOTO,
MaTepuaIbHOTO Bpeaa.

7. OTBeTCTBEHHOCTh 32 pa3rnialieHue KOH(PUACHUHMAILHOW HHpOpMaNNu,
CBSI3AHHOI ¢ MEPCOHAJBLHBIMHU JAHHBIMHU

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJIHO M3 MJIaBHBIX TpPeOOBaHUU K
opraHu3anuu (QyHKIIMOHUPOBAHUSI CUCTEMBI 3allIUTHI IEPCOHAIBHON HH(pOpMaIIUU
1 00s13aTeIbHOE ycioBue odecrnieueHus 3PHEKTUBHOCTH ITOU CUCTEMBI.

7.2. KOpuaundyeckue u (HU3MYECKHUE JIMIA, B COOTBETCTBHM CO CBOHMH
NOJTHOMOYMSIMHU  BIajeronie uHGoOpMalMe o TpaxaaHax, M[Oody4yarollue Hu
HCIIOIB3YIOININE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit denepannu 3a HapylleHHE PEKUMA 3alIUTHI, 0OPabOTKU U MOPsSAKa
UCITIOJIb30BaHMs ATOU UH(POPMAIIUH.

7.3. PykoBoauTelnb, pa3pelaroliuii JOCTYN COTPYAHHKA K KOH(QUIACHIUATHHOMY
TOKYMEHTY, HECET NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHuE.

7.4. Kaxaplii  COTPYIHHUK  YUYPSXKACHHUS, TMOJIydarOUuid s paOoTh
KOH(PUACHIIMANHHBIA JTOKYMEHT, HECEeT eIUHOJWYHYI0 OTBETCTBEHHOCTH 3a
COXPAHHOCTbh HOCUTENSI U KOHPHUACHIIMAIBHOCTh HHPOPMAIUH.

7.5. JIuna, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIHUPYIOIIMX MOJIy4eHHE, 00pabOTKy
M 3alUTy T[EePCOHAIBHBIX JaHHBIX pA0OTHHKA, HECYT JUCHIUILTHHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXKJIaHCKO-IIPAaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (PeiepaIbHbIMU 3aKOHAMH.

7.5.1. 3a HeWCHOJHEHUE WIM HEHaJJIe)Kalllee HCIOJHEHHE PAOOTHUKOM IO €ro
BUHE BO3JIOXKEHHBIX Ha HEro OOS3aHHOCTEW IO COONIOACHUIO YCTAHOBJICHHOTO
nopsiika paboThl CO CBENECHUAMH KOH(PHUIACHIIMAIBHOTO XapakTepa paboTomaTeb
BIIpaBE MPUMEHSTH MpeaycMoTpeHHble TpymoBeiM KopekcoM mucHUIIMHApHbBIE
B3BICKAHUSI.

7.5.2. JIOJDKHOCTHBIC JIHMIIA, B OOS3aHHOCTH KOTOPBIX BXOAUT BEJCHHUC
NEePCOHAIBHBIX JIAHHBIX COTPYIHUKA, 00s3aHbI 00ECIEUNTh KaXKJI0MY BO3MOXXHOCTD
O3HAKOMJIEHUS  C  JOKYMEHTaMM M  MarepualiaMl,  HEMOCPEICTBEHHO
3aTparuBarolMMU €ro MpaBa U CBOOObI, €CJIM UHOE HE MPETYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM TOPSIJIKE
JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE NPEIOCTABICHUE TaKUX JOKYMEHTOB WIIU



MHOM  umHpoOpMauMM B CilyyasX, [PEIyCMOTPEHHBIX  3aKOHOM, JIHOO
NPEIOCTABICHUE HEMONHON WM 3aBEAOMO JIOKHOM HH(pOpMAlMU — BIEYET
HaJIOKEHUEe Ha JOJHKHOCTHBIX JIMIl aAMUHUCTPATUBHOrO mmTpada B pasmepe,
onpezaensemoM Komekcom 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSX.

7.5.3. B coorBercTBUM ¢ ['paxknanckum Komekcom Juila, HE3aKOHHBIMUA METOAAMHU
NOJy4uBIINE HMHGPOPMALIMIO, COCTABISIONIYIO CIYy)KEOHYIO TailiHy, 00s3aHbI
BO3MECTHUTh IPUUMHEHHBIE YOBITKH, TPUYEM TaKas k€ 00S3aHHOCTh BO3JIAraeTcs U
Ha pPaOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HAPYLIEHNE HEMPUKOCHOBEHHOCTH YaCTHOM
XU3HU ( B TOM YHUCJIE HE3aKOHHOE COOMpAHHUE WJIM PacCHpOCTPaHEHUE CBEICHUM O
YaCTHOMW >KM3HU JIMIIA, COCTABIIAIONIETO €T0 JUYHYIO0 WM CEMEUHYIO TalHy, 0e3 ero
comiacus), HENPAaBOMEPHBIA JOCTYNl K OXpaHAEMOW 3aKOHOM KOMIbIOTEPHOU
uH(bOpMaIMM, HENpPaBOMEPHBIM OTKAa3 B MPEAOCTaBICHUH COOpDaHHBIX B
YCTaHOBJICHHOM TIOPAJIKE TOKYMEHTOB M CBEACHHUM (€CIIU TU NESHUS NMPUUHMHIINA
BpeJ IpaBaM U 3aKOHHBIM MHTEpEcaM T[pPaX/JaH), COBEPILUEHHBIE JIULOM C
MCITOJIb30BAHUEM CBOETO CIY)KEOHOTO IMOJIOKEHHsI Hakas3biBaeTcs mrpadom, oo
JULIEHWEM IIpaBa 3aHUMaTh ONPEACIICHHBbIE JOJDKHOCTHM WJIM 3aHUMAThCS
OTIPE/ICIICHHOMN JEeSTENBHOCTHIO, JINOO apecToM B cooTBeTCTBHH ¢ YK PD.
7.6.HenpaBOMEpHOCTh JIESITEIBHOCTA OPraHOB TOCYHApCTBEHHOW BIACTU U
opraHu3aluii Mo cOOpy M HCIOJIb30BAHUIO MEPCOHATBHBIX AAHHBIX MOXET OBITh
YCTAHOBJICHA B CY[ICOHOM TOPSI/IKE.



